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For other details, you may contact Ms. Genesis Ann B. Gonzales, £
Officer IV (HRMO 11), at genesisann gonzales@deped.gov.ph or at (8)355-5

Thank you and more power!
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Enclosed anc the following!
Annex A CSC Qualificatan
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Annex [ Timeline of ACTIVILES .
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Annex F Authorization for background chee k
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g, budgeting, cash management and
functions, to ensure efficient office operations.

| *Nothing Follows*




,| L] L} 1 _
1. O ng Employee Award : v
| | 2. Innovation or Research i
i 5| 3. Subject Matter Expert/ NTWG or Commitice 10%
| 4. Resource Speakership / Learning Facilitation
5. NEAP Accredited Learning Facilitator .
6 | Application of Education 10%
| 7 | Application of L&D 107
| 8 Potential (Written Examinations (5%), Skills or Work 20%
| Sample Tests (10%), Behavioral Events Interview (5%))
TOTAL 100%
d evaluation, interview and

Note: Applicants who will not be able to attend the schedule
exam shall not be given scores for the potential criteria.

List of Documentary Requirements:
Addressed to the Schools Division Superintendent

A Letter of Intent Dr. Meliton P. Zurbano
(Note: State the specific position and place of

assignment you are applying for)
CSC Form 212, Revised 2017) with passport size
B Duly accomplished updated | picture taken within the last 6 months.

Personal Data Sheet (PDS) (Must indicate updated contact number and email

address)
Photocopy of valid and
s updated qu License/ID/ Board of Rating/ License/ ID / Certificate from
Board of Rating/ CSC CSC
Eligibility
Education (5%) Transcript of Records (TOR) / Di
2 . : ploma,
D | (must be relevant to the including completion of graduate and post-

}gosu.wn _you are applying for) | graduate units/degrees, if available

e

 E | (must be relevant to the Trainings/Seminars Attended within last 5 years

positio ‘,'L'l._{bu;z_re applying for) S ycace
| Experience (20%) Certificate of Empl Service & T

F | (must be relevant to the it ot D !’mﬁi




studies/research is I
competent authority) of 1
developed of the researc
C. Subject Matter Expert I
Working Groups (NTWG) or |
Membership ]
A. Issuance/Memorandum showing the
membership.
B. Certificate of Participation or Attendmég;
and
D. Resource . C. Output/Adoption by the
Speakership / organization/DepEd
Learning Facilitation = D. Resource Speakership / Learning
Facilitation (All or Nothing) ' 3
A. Issuance/Memorandum/Invitation /T
Matrix. '
B. Certificate of
E. NEAP Accredited Recognition/Merit/ Commendation; and
Learning Facilitator C Slide deck /s used and/or Session guide/s
. NEAP Accredited Learning Facilitate

A, Certificate of Recognition as
Facilitator issued by NEAP i

B. Certificate of Accredi m as

Facilitator issued by N




C: Accomphshment Report  to;

General Certification that
- intervention was used/adopted by
=1 at the local level;

K i D. Accomplishment Report together with a
N General Certification that the L&D

intervention was used/adopted by a .
different office/s at the localfhmker level |

K | Checklist of Requirements see Annex C |

see Annex E duly subscribed & sworn to by an
authorized administering officer

A\
- e

Omnibus Sworn Statement

Waiver pursuant to the

Background Investigation Lt

*nothing follows*




- Yes() ﬁi’f’:&i ) -
—_—  Statusof |
Documentary Requirements rrum:r”m | 7iCheckif complied
er of intent addressed (o the Head of Office, or to the Ly |
st human resource officer designated by the Head of : =
——{AATICE. : . e
. | Duly accomplished Personal Data Sheet (PDS) I II'
(€S Form No. 212, Revised 2017) and Work Experience |
___| Sheet, if applicable
c. :ﬂhw of valid and updated PRC License/ID, if
- licable
‘d. | Photocopy of Certificate of Eligibility/Report of Rating, if '
applicable | =

‘e. | Photocopy of scholastic/academic record such as but not
limited to Transcript of Records (TOR) and Diploma,
including completion of graduate and post-graduate
- units/degrees, if available
f. | Photocopy of Certificate/s of Training, if applicable
‘& | Photocopy of Certificate of Employment, Contract of Service,
‘or duly signed Service Record, whichever is/are applicable
h. | Photocopy of the Performance Ratings in the last rating
period(s) covering one (1) year performance prior to the
assessment, if applicable
i. | Photocopy of Performance Rating obtained from the relevant
work experience, if performance rating in Item No. 9 is not
: relevant to the position to be filled

j. | Means of Verification (MOVs) showing Outstanding
| Accomplishments, Application of Education, and
Application of Learning and Development reckoned from the
date of last issuance of appointment
k. | Checklist of Requirements and Omnibus
| Certification/Waiver (Annex C)
1. | Authorization for background check (Annex G)

OMNIBUS SWORN STATEMENT
ATION ON AUTHENTICITY AND VERACITY

‘all information above are true and correct and of my nowledge and belief, and
allir | correct and of my personal knowledge and belief, and
nitted herewith are original andﬁor-oerﬁﬁed-.t:ue'copig:r thereof. e e




Filling out of Microsoft form at
https://bit.I SDONavotasAu
for the virtual orientation for interested applicants

 August 28, 2024

Virtual orientation of interested applicants  via Zoom
application o
(Note: Link to be given to the interested applicants via text
message or email indicated in the PDS & Microsoft form)

‘September 4, 2024

Deadline for the submission of application letter and
supporting documents to the Records Section of the Schools
Division Office of Navotas City and to email address
sdonavotas.personnel@deped.gov.ph

Our office hours is from 8:00 AM to 5:00 PM
Please note that late submission of requirements will not be

accepted

Interested
applicants,

HRMPSB
Secretariats,

Records Officer

HRMO II and
September 5, 2024 | Posting of Qualified Applicants HRMPSB
' Secretariats
' e Written Exam and Skills Test QUahﬁed
&g‘t!:: g:;f’ 2024 (Note: This is tentative schedule only; if there is a changes, we applicants,
@ onference | | uavise the shortlisted applicants immediately via text| .o,
' Room message or email indicated in the PDS & Microsoft form) HRMPSB -
Secretariats
Open evaluation and interview of qualified applicants
(Note: This is tentative schedule only; if there is a changes, we HRMPSB .-
[ _ ‘will advise the shortlisted applicants immediately via text | Chairman, |
‘September 9, 2024 message or email indicated in the PDS & Microsoft form) R

_aiﬁtﬁfview:tbr conforme by the applicants

Finalization of the assessment of documents and results of the




lection pmcess,
am making these statements as part
ments of Non-teaching applicant to

Education, Division of Navotas City for CY 2024.

Applicant

SUBSCRIBE AND SWORN to before me this day of ,.

2024, affiant exhibiting to me his/her Community Tax Certlﬁcate

at , Philippines.




Name & Signature of Employee




